DIRECTORATE OF COOPERATIVE AUDIT: ODISHA: BHUBANESWAR
Let_tel No.VI(4)31/2013___ S /}.57() /Audit-2  Dated. Ry, ‘/r/y
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The Assistant Auditor General of Cooperative
Societies of circles.

Sub: Adoption of Long Form Audit Report for statutory audit

of Urban Cooperative Banks in the state.
Sir,

A copy of the format of Long Form Audit Report as prescribed by
Reserve Bank of India for its adoption for statutory audit report of Urban
‘Cooperative Banks in the state is annexed for your reference. The important 63
points to be dealt in respective para in addition to the points mentioned in the LFAR
are enclosed herewith to incorporate the observations in the Audit report.
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It is, therefore, requested to circulate it among all auditors and issue
necessazy instructions to the statutory/ interim auditors of UCBs under your
jurisdiction to adopt the same henceforth i.e. from 2013-2014 and onwards.

Action taken in the matter may be intimated to this office.

Yours faithfully __
Auditor Gen él&’ W
Cooperative Societies, Odisha.

Memo No. S‘/?C/@/ Dated_ &2/ /& |

Copy along with the enclosure forwarded to the Chief Executive of
UCBs in the state for information and necessary action. They are requested to
submit their audit reports as per the enclosed LFAR henceforth i.e. from 2013-2014.
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| lﬁ' | DeputyAuditcﬁ%enel'a
] Cooperative Societies, Odisha.
.‘—\ .

| kjl“ Memo No. §20 @ / Dated 50/ /& [

Copy along with the enclosure forwarded to the Registrar of
Cooperative Societies, Odisha, Bhubaneswar/ D.G.M, RBI{UBD), Bhubaneswar for

. information.
. '0 Deptltyﬁﬁdmégg a’lLBf
QT Cooperative Societies, Odisha.
E'._ {;;;. }
[ AKS.13.01.2014.
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THE STATUTORY AUDIT REPORT OF

URBAN
COOPERATIVE BANK LTD. FOR THE YEAR 20
PART -1
I. Name & Address of the U.C.B. Lid.
2. Registration No. & Date
3. Area of Operation
4. Date of functioning of the Bank
5. Year of Audit
6. Authorisation Order no. & Date
7. Name of the previous Auditor
8. Name of the present Auditor
9. Name of the President and his tenure
10. Name of the Chief Executive and his
tenure.
1. Date of commencement of audit
12. Date of completion of audit
13. Total No. of days devoted for final
audit.
14. Total No. of days devoted for B
concurrent audit/ Interim audit
BRANCHIES
5L | Name & | Name of the Type of Date of Total Name of the
No. | Address Branch audit. commencement No. Concurrent
of the Manager & | Concurreni/ | & completion days Auditor/
Branch his tenure interim devoted |interim Auditor
1 2 3 4 5 ] 6 7
Lxtension Counters
"SI | Name & Name of Type of Date of “Total Name of the
No. | Address of the audit. commencement | No. Concurrent
the Extension | Incharge & | Concurrent | & completion | days Auditoy/
| Counter | histenure | /interim devoted |interim Auditor
1 2 3 ' 4 5 6 7
Collection Centres '
Sl Name & . Name of Type of Date of ‘Fotal Name of the
No. | Address of the the audit. commencement No. Concurrent
Collection Incharge & | Concurrent/ | & completion days Auditor/
Centre his tenure interim devoted [interim Auditor
1 2 3 4 5 6 7



Observation -
bservation

15 Yerilications af the commencemeni of Statutory Audit,

(Verification reéport to be submitted separately. Irregularity if any to be dealt here only
in the following points)
1) Verification of Cash Balance

e

b

2

i) Verification of Postage Stamy

Hi) Verification of Govt. & Trust securities,

iv) Verification of Share Certificates, {; |
. V) Verification of other Investment. } 'i
vi) Verification of Bank Balance, f{

™

b
ey

vii) Verification of Bills.

1

viii) Verification of Insurance Policies,

B

ix} Verification of Gold Packets.

o,

T

X) Verification of other agsets.

Observation
~=Jservation



PART —1I

1. Introduction.

2. Bye—Laws.

Observalion

3. Management
Details of formation on Committee of Management during the period of audit and at

the time of audit.

[ S|  Name of the members of Date of Designation Tenure
No. | Commitce of Management functioning '
1 2 3 4 5
Qbservations:

4. Role of Commitiee of Management :

5. Commitee meetings/ AGB meeting :

i) Meetings of Committee of Management.

a) hnportanf resolutions contradictory to Act & Rules, Byelaws etc.

b) Trregularities if any with observation. -




&) Lecision of AGRB meeting,

contradictory to Act, Rliles,' Byelaws ete

" b) Irregularities if any with observatioy.

6. Sub Committee,
=20 L.ommitice,

and decisiong taken by the
aws ete. )

C
o
7. Key Personnel - ‘ .

5
. C E
Observations: Ao
~=23€rvalionsg -

L. |
LT
8. Administration/ Staff Dosition

g1
Observatioy - ll
9. Membership

10. Shaye Capital/ Authorised Share Capital,

11, Working Capita]

Obser'vations :

MY Y Oy i

Particularg of Capita]

J
CE}‘
C;
12. Analysis of Capital Cg
4
& ~ Particuls

!
|
|

Borrowed Capita]
1) Deposit
1) Loans & Borrowings

B T Y
(i st
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5 b,

@)- Own Capjjal 5’?*(;;-{
I.  Share Capital, ]Qf

1i. Reserves. %S
y
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o

S

Vo

_ Qf

v,



B

fi

5

Lt

/,_{éfafé

Particalars Amount “Percentage
’ This Yeax L.asl Year
2 3 4 5

Own Capital to
Borrowed Capital
Investment to
Working Capital
Loan & Advances to
Working Capital

13.

14.

15,

16.

17,

(1v) 6. Capital Fund

Net Worth/ Capital Fund.:-
A~ Tier -1 (Core Capital)
Tier -- IT Capital

Observations :

Analysis of RWA and CRAR

Maximum Boxrowing Power (MBP)

Observation

Borrowings (Details should be given)

Observation

Utilisation of Capital

a) Sources & Uses of Funds.

Qbservation

Deposits

" A. Low Cost Deposits




.
v 31.03, 31,03, decrease () over
) oo.....| (Previous year) | (Currentyear) last year

Position as on
31.03.
(Cur: ent year)

Position as on
31.03.
(Prevmus year)

% of increase -+
decrease (-) over
hst 1St year

51
3 4 L ¢
L :
cl
18. Rate of Interest %: :
Interest yate on Deposits R
B Emmana=i S ot
Sl. No. Particulars Currept Year {Jf [

SL. No. Particulars Previous rate w.e. from Current rate with effect
2L No.  Particulars +LEVIous rate w.e. from ~Arvent rate with effect
from

19, Government Assistance, if an
=L Assisiance, il any
20. Investment and utilisation of Statutog{ Reserve & other fund

A. Details position of funds available ¢ for investment

1 8L Particulars of of Amount
| No.. Fund_s/ Rgﬁerveg Previcus year

B. Investment in Government Securities
_____ﬁ_———__**__h

Created during
__current year

Balance

C. Inves ent in othe er Trustee Securities,

D. Shalem other ¢ Qoperative instity utions,

E. PSU Bond etc,

F. Certificate of Deposit.

Observation
=servation

21. Investmeni of .oan
—==:ment of Loan

A. Short Term Loan
24O0IT Jerm Loan
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Type of Loan

Outstanding
as on 31.03
Previous year

Investment
made during
the year

Collection
made during
the year

Balance
outstanding
as on 31,03

22.

23.
24,

25,
20.
27,
28.

29.

D. Demand, Collection & Balance,

Observation

Credit Appraisal

Observation

Sanction / Disbursement

Documentation

Observation

Review/ Monitoring/ Supervision

Maintenance of CRR & SLR

( Primccpal B (nperesd)

Large Advance compared to Exposure limit

Funds Management

Observation

Bad & Doubtful Advances (NPA)

a) Classification of Assets (NPA) and provisioning thereof.

Observalion

e (Current year) | (Current yvear) | Curreni year
2 3 4 5 6 )
B. Medium Term Loan
Ti‘.{lign(;ffoan éutstanding Invesimeni Collection Balance
as on 31.03 made during made during ouistanding
Previous year | the year the year as on 31.03
(Current year) | (Current year) Current year
2 3 4 5 6
C. Long Term Loan
I "i‘ype of Loan m6ﬁ_tstanding Investment Collection ﬁ:ﬁa;c_e— B
as on 31.03 made during made during outstanding
Previous year | the year the year as on 31.03
(Current year) | (Current year) | Current year
2 3 4 5 6




i. Inter Branch Reconciliation & with H.O.;
. Inspection of Branch & H.0. -
lii.  Inspection by RCS, Orissa/ RBJ -

iv.  Internal Audit; i
V. Vigilance: ,
Observation ": i
31. Budge( _' !
. Observation | 5':'
32. Dividend
Observation
33. Profilability ‘
34. Bonus & Ex-gratis to Staf
35, Vehicle Accouni . - I
|

Observation
. Zbservation

&0 O

(1%

[r— M TR— e

36. 'I'elephone Account

Observation
~=Jservalion

g W s W i

s
37. Do’s & Dont’s of Directors. ‘Qf
_%_-—&‘—‘————__._h ::: -
Observation of Aundii; ?? I
.-._‘--—_-‘_'-_'-——-__.____-— {.l ) '.‘
38. .P & Dispute i
A E.P.Cases ﬁ;gl
B. Dispute Cages ]Ql
C. Other Legal cages &f
39, §urcharge Cases. e

. ] C" |
40. Cost of Mana emeni i { E
—=anbl vianagement
|
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Observation
41. Cost of Kstablishmenti
42, Real Income/ Net Income
Observation
| 43. Suspense Account/ Sundry Deposit A/c

44. Maintenance of Books & Records

'3?14'. (Statement on list of records to be maintained should be attached)

45. Audit Fees

Heo Bewed Assell oy oy (B

4 b7 Ofere &f arr/- '

d‘h{ 1. Rectification of audit defects of the previous year.

O

s 2. Rectification of defects as per RBI Inspection

Wi

g [

@%{ 3. Major audit defects noticed during the course of final audit.

L# (lp; Defecls & Suggestions (Branch wise) - B Chocks foo .
ig'j] Schedule — 1 — Capital Previcus Year Current Year
Ll Authorised Capital

i‘ L. Issued, Subscribed

q | ii.  Paid up Capital

]ﬁ | Total

f’“ Schédnule -2 — Reserves . o | Previous Year “Current Yeaxr
1. Statutory Reserve fund

ii.  Building fund
iii.  Investmeiit Fluctuation Reserve




v.  Dividend Equalisation Fund
vi.  Contingency Reserve
vii.  Special confingency Reserve
viil.  Reserve Fund (other if any)
ix.  Charitable Fund

Total

Xx.  Contingent Provision against Standard Asset

xi.  Gratuity to Staff
xil.  General Reserve
xiil.  Revaluation Reserve
Xiv.  Special Reserve U/S 36(1)(viii) of IT Act
xv.  Investment fluctuation fund
xvi.  Special General Reservel

Schedule — 3 — Deposit and other Accounts

A. Current Ij_eﬁ_osj]ht*

i.  Individual
ii. . Other Societies
Total
B. Saving Deposit
1. Individual
ii.  Other Societies _
Total

C. Term Deposits

i.  Individual
. Other Societies
Total-
D. Matured Deposits
E. Long Term (Subm‘dinate)
Grand Total (A+B+C+D)

deposit

_Schedule - Borrowingps ‘
_hﬁw—ﬁ—“—_“:‘::_l—-«:‘_:%:___.,_"w e

O.B.” | During the Yeur Balinge
b | Debit | Credit | Debit | Credit
_:C:)—E— During the Year Bs‘]!m_lce T




a) Financing Agency (Specify)
) Government

¢} Other Agencies (if any) -

‘Total

Schedule — 5 — Other Liabilities

i.  Bills payable
ii.  Unclaimed Dividends
iii.  Drafts payable
iv.  Bonus payable to staff
v.  Pay orders issued
vi.  Provision for Income Tax & FBT

vii.  Collection Account

viii.  Interest/ Commission received in advance

ix. Leave encashment

X. Sundries

xi.  loterest payable on matured Term Deposit

xii.  Provision for depreciation on Investment

Total

Previous Year

Current Year

Schedule — 6 — Profit & Loss

Profit as per last Balance Sheet
Less: Appropriations
i.  Statutory Reserve Fund
ii.  Building fund
iii. Dividend to members
iv.  Charities
v.  Staff welfare fund
vi.  BEducation fund
vii. Member’s welfare fund
viii.  Ex-gratia to staff
ix. Contingency reserve
. Investment fluctuation reserves
xi.  Investment fluctuation fund

xil.  Special General Reserve

Previgus Year

Current Year

11



Less: prior period adjustment
Add: Net profit for the year as per P&L A/c
Total '

ash

Schedule - 7 _ C

Previous Year Current Year
Frevious Year Lurrent Year

L. Cash in hand
ii. © Current deposit
iil.”  Balance with RBI
iv.  Balance with SBI & its subsidiaries
V. Balance with OSCR
vi.  Balance with DCCRBs
Fixed Deposit
. Fixed deposit with SBI & its subsidiaries
Total

-Schedu]e_:—_ posit

8 ~ Denosit with other Bagics ~
===e=9 = Deposit with other Banis

L Current Deposits with Private and
Nationalised Banks -

iL. " Current Deposit with Banks abroad

Previous Year Current Year
S 1LVI0US Year =ITent Year

fii.  Fixed deposit with Private & Nationalised Bank
v, Fixed deposit with other Banks
Total

Schedule — 9_ Investmenis
)

L. Government Securitieg

. Other Trustee Securities
ii. Shares in Coop. Institutions & Coop. Hsg. Societies

iv. PSSy Bonds & Bonds of aj] India | inancia)
Institutions

V. Certificate of Deposits
Total

-_-._—~_._-——_~___«__,_.

‘%Scheclule ~ 10— Advances

L Short Term Loans, ¢
Bills Discounted

Of which, secured againgt

ash Credit, Overd rafi,

a. Government and other approved Securitieg
b.Other Tangible Securities (Including Rs.NIL

12
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against endorsement/ aceeptances by Banks)
¢. Unsecured Advances/ Surety Loans with or
without collateral Securities,
Ot the Shorl Term advances amount due from
individual Rs.
Of the Short Term advances amount Overdue Rs.

Considered Bad & Doubtful of recovery (Fully
Provided for) Rs.

b L Medium Term Loans of which Secured against
L Tl a. Govt. & Other approved Securities
b. Other Tangible Securities (Including Rs.NIL
W against endorsemet/ accepiances by Banks)
E ¢. Unsecured Advances/ Surety Loans with or
:a : without collateral Securities.
f% i Of the Medium Term advances amount due from
Eé ! individual Rs.
| “}” v Of the Medium Term advances amount Overdue Rs.
i? : Considered Bad & Doubtful of recovery (Fully
l fg Provided for) Rs. |
l ;n HL  Long Term Loans of which Secured against
P a. Govt. & Other approved Securities
! f" b. Other Tangible Securities (Including Rs.NIiL
gi' against endorsement/ acceptances by Banks)
P ¢. Unsecured Advances/ Surety Loans with or
i % ) without collateral Securities.
f&, ~ Of the Long Term advances amount due from
; ) individual Rs, _
o Of the Long Term advances amount Overdue Rs.
; [u; Considered Bad & Doubtful of recovery (Fully
| Cr ‘Provided for) Rs.
| \jiq Total
N
2%,_ Schedule — 11 ~ Interest on other Investment
gq‘% i.  On Investments
: % ii.  On Margin with
L\ . On Staff Housing Loans
jﬁ; tv.  On Agricultural Loan
gi;& Total
i e e |
g__ﬂ:_‘

‘ 13



Lross Block
At Original cost
Addition during the year
Deductions during the year
Total
| Accumulated Depreciation
Opening Balance
Addition during the year
Deduction during the year
Total
NET BLOCK e )

— e
Sehedule — 13 — Furniture & Fixtures
T == o lurniture & Fixtures

Gross Block

At Original cost

Addition during the year

Deductions during the year
Total

Acenmulated Depreciation

Opening Balance

Addition during the year

Deduction during the year
Total

NET BLOCK

————— T

Schedule — 14 — Other | Fixed Assets
a3~ Other Fixed Assets
L. Plant & Machinery

Gross Block
Al Original cost
Addition during the year
Deductions during the year
Total
Accumulated Depreciation
Opening Balance
Addition during the year
Deduction durin 2 the year
Toial
NET BLOCK (A)
. Civil Worls
Gross Block
At Original cost
Adchzlon during the year

14




s
,/Tf

Deductions during the year
Total

Accumulaied Depreciation

Opening Balance

Addition during the year

Deduction during the year
Total

NET BLOCK (B)

ITl.  Vehicles

Gross Block

At Original cost

Addition during the year

Deductions during the year

‘é_,.
'

it

o S S L N

N I}é., _ Total
i Accumulated Depreciation

Opening Balance
Addition during the year

= A—;‘éﬁm’“—-’

%{ Deduction during the year

! Total

S NEY BLOCK (C)

{ IV. Capital Work in Progress (D)

e __ Total (A+B+C+D) _ |
1 Schedule — 15 — other Assets Previous Year Current_ Year
é? - i.  Tax refund teceivable

Ee ii.  Stock of stationery

"’:{ iii.  Deposits with telephones

ﬁ:’“ iv.  Advance Income Tax & FBT paid

35» v.  Miscellaneous Assels

g vi.  Deposits towards acquisition of premises

Su vil,  Depreciation on securities to be amortised

- viii.  Forex Gain receivable

0 ix. Software expenses

é"“ E ~ x.  Tax deducted at source

L xi.  Margin (Cash) with

g*{,_‘ xii. . Margin (Cash) with setilement Guarantee

S fund

{r xili.  Sundry Debtors

‘izli,}( . Total

‘k ) Schedule — 16 — Acquisition costs

ri“' a) Acquisition cost carried forward Rs.
l_} ; Less : Amortisation during the year Rs.
i |

15



—vwe s ALorusation Reserve Rs,

Total

] =2 2 DIVIWIN S
Statement — 7 Staff Position
: .~‘_,,_~_—*-——-_4~__
SL | Name of the
post

STATEMENTS

S}:zi!e of I;ayh ;\pprovea ]

Existing sirengih
"Tfegula_r Officiating

Sanctioned
Strength

Abstract

Regular Staff. Male Female Total

Genera]
S.C.-
S.T.
SEBC
Total

Statemeni — 2 - Advances — Priorit Sector

No. of accounts A
220 OL accounts

mount Qutstanding
Statement — 3
Ridicment - 3

DCB of Loan & Advances
Siaiement — 4
R:dlement — 4

DCB of Interest
Statement — S~ NPA
tllE S ~ NPA

B &L

o
(o]
s
w
Q
[
=
o
@
(4]
=]
=
z
=
=
(o]
=
=
o]
=
=
=
o
fous
o
=
z
L
o
-
£ (?;v\ (&&' ,««éf:: BN ART

Stalemeni — 6
=tement - ¢

Depreciation o Fixed

Statement -7
=dlcment — 7

Statement of Deposit

assets.

&
and Investments. ' (-
Statemeni - g
msement - 8

Statement of Loans, Investments, Recoverieg

Sheet. (Shoyt Term & Mediuy

Statement — 9
=ldement — 9

St

and Balance as on date of Balance =

n Term)

. . {;l
atement showip & Period wise overdue,

16
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Statement — 10

Statement showing Liquidity maintenance (CRR/ SLR).

S{atement — 11

Bank account reconciliation statement.

Statement — 12
Statement showing No. of defaulted Loanees out of total Loanees.

Statement — 13

Statement showing outstanding charges payable.

Statement — 14

Statement showing un-reconciled accounts.

Statement — 15
Statement showing details of advances sanctioned to Directors and their relatives

along with their present outstanding.

Statement — 16
Statement showing disposal of E.P. Cases.

Siatement — 17 '
Statement showing disposal of Dispute cases.

Statement 18

Satement showing detail action taken on fraud. -

S{atement 19

Top twenty defaulters.

Statement 20
Statement on Borrowing and Repayment . -

Statement 21

Statement on Insurance coverage .

Statement 22

Statement oil defaulted Government employees (as per requirement of Govt.).

Calculation of Risk Weighted Assets & computation of CRAR.

Fhkdford

17
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- NORMS FOR AUDIT CLASSIFICATION OF PRIMARY {URBAN) COOPERATIVE BANKS

7

An assessment of the working of Primary (Urban) Cooperative Banks excluding

¢ sihiry viirner’s Socielies may be made under the following broad leads and marks given -,
on the hasis of specific norms indicated under cach head. The Audit Classification of the
bank may therealter be arrived at on the basis of the aggrepgate marks secured by i, as
ilicaled hetow:
| 1. | DEPOSIT MOBILISATION 5 marks |

The marks under this head nmybcg—lvm E\king into account the extent of
mcrease in deposits achicved by the Bank over its previous year's level on the
hiisis of the following norms:

Ingrease in total deposits over the previous yoear

e 20% or more 5 marks '[
b Between 15% and nhto 20% 1 marks 4
L. Beltween T0% and upto 15% 3 marks .
o, Boetow 10 Nil

Note: It the percentage of institutional deposits in the increase is above 409%,
reduce T mark for every percent above 40%.

PERFORMANCE UNDER PRIORITY SECTOR/ WEAKER SECTION
ADVANCES '

Marks under this head may be given on the basis of le

15 MARKS

vel of priority sector/
weaker section advances outstanding in relation to the total advances/ priority
sector advances of the Bank on the Jast day of the Cooperative Year as indicated
helow:

i PERCENTAGE OF PRIORITY SECTOR ADVANCES TO TOTAL ADVANCES AT C
THE END OF THE YEAR ' C |

dao 60% and above 10 marks Q
b, Between 50% and uplo 60% 7 marks / [
C. Between 40% and upto 50% 5 marks ¢ ¢
. Below 40% Nil oo
ITH PERCENTAGE OF WEAKER SECTION ADVANCES TO TOTAL PRIORITY 'S “
SECTOR ADVANCES AT THE END OF THE YEAR _

a. 25% and above 5 marks -
b, Between 15% and upto 25% 3 marks <
CoppessthanlS% Nl C
| 3. | RECOVERY PERFORMANCE """ ™ 25 marks |
Mirks may he givcﬁm(ﬁﬂ the basis of Lhoﬁmuccnm}g(rof overdue to the loans an d (“";

advances outstanding at the end of the Cooperative Year and also steps taken by
the Bank to cover the overdue with legal action ‘

4

i PERCENTAGE OF OVERDUES TO LOANS & AI}VA‘NCES ()lJ'I'S'I'ANDlNG ATTHE (w
END OF THE COO PERATIVE YEAR ’ C}

| ¢

Page L of 4 ¢
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a. Overdues upto 5%

b.  Tor every increase of 1.5% or fraction over 5%
reduce 1 mark cach
ik, PERFORMANCE OF- THE BANK

IN  TAKING

EFFECTIVE LEGAL ACTION
Cases under Section 1 01 filed

1. Above 75% of overdues over one year

20 marks

5 marks

5 marks

b 50% to 75% of overdues Over one year 3 marks
C. Less than 50% overdues over one year Nil
Note: The performance of the Bank under this head is 1o be related Lo (e femand
instead of outstanding after ascertaining of DCB Registers by Urban Cooperative
Bank. _
| RESERVES/ PROVISIONS TO COVER EROSION [N THE VALUE OF | 5 maries
ASSETS
*The Banks are required t ke il provision in respect of the cstimatod erosion
in the value of their assels comprising Bad & Doubtful Debrs and other assors.
Depending upon the extent to which the erosion in the value of assets is coverad
by corresponding reserves and provisions, marks may be given on the following
hasis: .
EXTENT TO WHICH EROSION 1§ COVERED BY RESERVES/ PROVISION.
a.  100% 5 marks
b, 50% and above but less than 100% 3 marks
€. Less than 50% Nil
’"E;”T‘]“M7(iﬁ"l"l’éNKN'E'E"&?'EH{&'E{'iiiEE;'Eiﬁ?E/’"'i’ji"tii'f{ﬁ'}{B‘E’E‘!‘E“"”""'" | 10 marks
a.  Cash Reserve | | S-marks
h.  Liquid Assets 5 marks
Full marks may he given under ecach aspect, if the Bank has maintained the
required Cash Reserve/ Liquid Asscts throughout the year. No marks should e
given if there are defaults.
Note: Defaults due to Cash in Transit may be ignored. Simi'lal‘ly, defaulls not
exceeding 6 occasions (but not continuous even in respect of such 6 cecasions) in
a year may be ignored o 7
| 6. | MANAGEMENT OF FUNDS =~~~ | 5 marks |

d,

Urban (-ft)()-']'i'c -ative Banks are c}\pu[u] to malke jﬁdiéionslasc of
should ensure that the swrplus in Cash reserve and Liguid Assets does not exceodd
the optimurm level which is 6% in case of Cash Reserve and 30% in case of Licuict
Assets and 33% for total Cash Reserve & Liquid Assets taken together. "I'he
pereentages arc in relation to total of Demand & Time Liabilitics recloned under
section 18 & 24 of the Banking Regulation Act, 1949 (As applicable 1
Cooperative Socicties). Marks under this
hasis:

Hunds. The Banlks

i}
aspect may be given on the fallowing
y

Maintenance of Cagh Reserve/ Liquid Assets helow 5 marks

Pagn 2 al 4
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iv.
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the optimum level throughout the year

Surplus over the optimun lcvplﬁcithcr under Cash 3 marks
Feserve or Liguid Assets or both sporadically

ohserved [or'short periods not exceeding 3 days ata

streleh and not exceeding 10 occasiols in a year.

I surplus noticed in Cash reserve and / or Liguid Nil
Assets over %ml above the optimum level for long

siretehes of period and formore than 10 occasions.

LOANS AND ADVANCES T 0 marks

The Auditor should scrulinize -l-(Jz1-1'1."-"Ca-1§'é§-".I"al]ihg
ander different categories on ample or random
hasis., 1L should be verified whether, in these cases,
thee Toan application has been complete in o all
respecls, proper scrutiny has been donge, sanction
has been done by the proper Authority after
foltowing all duc procedures and whether proper
documentation has been done in terms of securities
ote. belore disbursement. T¢ will be advisable for the
Auditor to take up pardicularly bigger loan cases for
serutiny. The Auditor may pive a mark in the range 0
Lo 10 depending upon irregularities detected.

WORKING RESULTS " Tgmarks

Marles un der this head may bcglvc, n on the lollowing basis:
Bank has carned Profit (on Net Worth profitability) 3 marks

0o 0.50 1 mark

0.50 1o 0.75 | 2 marks

(.75 to 1 orabove 3 marks

The Bank has made appropriate allocations Lo 1 mark

various Reserves/ Provisions

‘I'he Bank has declared dividend at least 9% 2 marks

‘'he Bank’s Cost of Management was not mote than 2 marks

20 ol ils Working Capital or 20% 0 [its Gross Prolit

whichever is tess ) ]
[ OPERATIONAL EFFICIENCY s Tmmmmmmm T

Marks under this head may b o piven on the following basis:
2 marks

Compliance with RBI directives
No defaults in the repayment of borrowings from 2 marks
higher financing apencics ~

No déelault in the submission of various returns 2 marks
preseribed under the Banking regulation Act 1919

and the Maharashtra Cooperative Societies Act -

thiroughout the year



tasl Audit Report
{ 10. { EFFICIENCY OF MANAGEMENT

5wmarks
Marks under this he

aclfamy hnégn;enon the foll owin g basis:

i The meetings of the Board/ Committees/ General
Body held regularly

i Proper maintenance ol Books Accounts

il Proper system of internal checks and branch control
introduced and observed

T mark

1T mark
T mark

iv.  Proper system for recruitment of qualified staff an|
their training introduced .
AUDIT CLASSIFICATION: | _
Depending upon the aggregate marks secured by the Bank on the basis of the
above 10 norms Audit Classification may be made on the following basis:

I Marles f_'(:l_u?:cl_ [

2 marks

An (I11 Cld *m Hicatio 1'1
) 70 and above

A
b | 55 and above but foss than 75 TR
C.

40 and above but oss than &5
Less than 40 D

Notes: o

e e e - - L

L. i the overdues are above 359% the Audit Classification should be reduced hy one
step below. |

2. 2to 5 marks be reduced if fr
taken by Banl,

3. The banks which are unde

aud/ misappropriation is detected but no action ig

r rehabilitation may be classified as ‘€. The Banks
which are not satisfying the provisiong of Se

ction 11 of the Banking Repulation
ACt 1949 (as applicable

to Cooperative Socicties) may be classified under ‘n”.
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IMPORTANT POINTS TO BE DEALT IN THE STATUTORY AUDIT REPORT OF UCEH.

51. No Particulars
1. Own Fund.
: 2. Real exchange value of Capital.
. 3. | Erosion if any.
. 4. | CrAR
1én 5. Excess Cash balance more than 7 days if any,
e G. Whether bank accounts are reconciled periodically or not with difference.
@ 7. Comments on SBD A/C in Post Office & Other Institutions , dormant or active.
‘ o 8. Whether non SLR investments are evaluated periodically/maintenance of CRR & SLR.
¥ 9. | Comments on investment policy. .
10. Whether all the investments are evaluated periodically or not.
11. Maintenance of oan application register & other irregularities in sanction of loan.
12. Credit appraisal of loan application.
13, 1ssue of sanction order of loan. :
14. Whether fair practice code has been displayed or not.
15, Maintenance of documentation register & safe keeping of documents.
16. | Whether documents are properly filled up or not. _
17. Operation of CC loan without renewal.
18. Insurance of Assets in case of hypothecation loans.
19. Post sanction monitoring visit.
20. Maintenance of land register.
21. Whether periodical stock statement have been obtained or not in case of hypothecated
loans. '
_ 22 Whether sanction of loans are within the exposure limit or not/over drawal if any.
A 23. s there any loan outstanding beyond the maturity date of FD, NSC & Others in case of Loan
: Against Deposit. :
E 24. Is there any system for intimating the depositors after maturity of their deposit. .
{ 25. Amount of Gold Loan outstanding since long and action taken by bank.
e 26. Whether DCB Register is properly maintained or not.
. \ 27, Number of dispute and EP cases pending since ong for disposal and amount involved.
.‘ '“ 28. Balancing of Accounts/Iinoperative Accounts. '
29. Reconciliation of Accounts, (Specify the account not balanced and the account remained
i unreconciled.)
o 30. Income leakage.
; | 31, Interest paid & payable.
e 32. | Interest received & receivable.
P4 33, Sundry Debtor & Sundry Creditor.
fﬂ 34, Reason of loss with list of loss Assets. _
. 35. Whether interest has been charged on agricultural loan monthly or not.
" f%f 36. Whether separate head of Account has been maintained for computer and computer
i3 peripherals or not, :
w'.ff'“- 37. Whether Dead Stock verification has been made or not. _
] 38. Whether Dead Stock register is maintained indicating the name of the article, date of
- purchase and its value. )
3 39 [ Violation of KYC, AML & CFT principles if any.
¥ |_40. Maintenance of Complaint register.

i
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Adjustment A/C. :
42, Payment of premium to DICGC in time or not.
43, Manthly review of Sundry Creditor and Sundry Debtor,
44, Submission of controlied returns . _
45, Violation of BR Act, RBI Act, OCS Act & Rules and Other Laws.
46. Board members . defaulted (... 5% dogw oo SO UG TR donr 1o am dereg
47, Absence from Board Meeting for more than 3 consecutive times by the Directors.
48, Is there any due date diary for redemption of investments,
49. Whether monthly Trial Balance is prepared or not.
50. Whether NDTL is correctly assessed of not.
51. Frauds if any. A
52. Appointment of staff if any along with its mode of appointment and salary structure. Is
—__| there any irregularities. , ' ‘
53, Disciplinary action taken against the employees of the Bank and procedural irregularity in
disposal of the same & its present status,
54. Observations of auditors on software adopted by Bank. Specify if it Is performing properly
S0 as to cater to the actual need.
55. | Comment on NPA.
56. Third party Cheques/ Bills/Drafts-violation of guideline of RBI (No-18/07.38.23/2009-
10/6.9.2009)
57. Comment on off Balance Sheet items if any.
58. MIS.
59, Inspection,
60. Staff Depaosits,
61, Internal control.
62. Do’s or Don’ts for Directors,
63. Staff Advances,
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